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flo"rrxcnocrH aff rrH crpyKII tIfl 6yxranr ep a-Kac cnp a

1. OynKrruu byxrarrepa-Kaccrpa
Byxralrep-Kaccr4p flBrflercs. corpyAHrrKoM crpyKTypHoro rloApa3AeneHirfl

<Byxralreprrfl>>. B ceoeft pa6ore oH pyKoBoAcrByercr rpe6onaHuxuu 4eftcrnyiorqero
3aKoHoAareJrbcrBa, lloloxenueM o rroApa3AeJIeHIrIr, 4annofi ,{olNnocrnoft uucrpyxqraeft, a

TaKx{e pernaMeHTaMu, rrpr4Ka3aM[rr pacnoptrxeHr4{Mr4 rro orAeny 14 LIHcrI4Tyra.

Ile"rnro pa6orrr byxra,rrepa-Kaccupa flBflsercfl :

- llolsrffi yqer r{ KoHTponb o6ocHoeaHHocrrr rrocrynJTenl4.s AeHe)KHbIx cpeAcrB Ha pacqernrrft
cqer r,r B Kaccy HVIMCVI;
- o6ecneqeHr4e coxpauHocrl,I Harl,IuHbrx AeHexnbrx cpeAcrB.

3araqu:
- CeoeepeMeHHoe BeAeHr4e x{ypHanoB-opAepoB 6yxyvera B coorBercrBl4l4 c rIoJIoxeHI4eM o

6yxy.rere;
- BeAeuze KaccoBbrx onepauuft B coorBercrBl4t{ c ilopflAKoM, npITHflTEIM n KP;
- BsauNroAefrcreue c rocyAapcrBeHHbIMI4 opfaHaMl4.

Bce (fynxrlvru, o6t3amHocrr4, rrpaBa r4 orBercrBeHHocrb 6yxranrepa-Kaccupa npoll4cblBalorct B

AoJrxHocrHofi rancrpyKrlrru, [ocJre r{ero corpy.4Hr{K 3HaKoM[Tcs c ueft vr craBvr cBoro BI{3y.

,{orxuocrH air 14 HcrpyKIIIrt yrBepxAaercfl pyKoBoAl4releu HI4MCI4.
K o cnoeHrru tpyHxqrzmr 6yxramepa-Kacc[pa orHo c-f, Tc-fl :

- ocyurecrBJreHne onepaqufi c AeHexHbIMI{ cpeAcrBaMl4;

- BeAeHUe KaCCOBT,TX KHI4f;

- cocraBJreHr4e KaccoBofr orqernocrn.
2. O 6nzasHocrlr 6yxranrep a-Kaccupa
B Ao:rNuocrHbre o6sgaHHocrn 6yxrarrepa - Kaccrlpa BXoAI4T BeAeHI4e KaccoBbIX onepaultfi.
TanNe oH BbrrroJrHxer pa6ory no Harrr4creHr4ro sapa6oruoft nnarrr pa6oruuxoB IrHcruryra, c

[ocneAyrour4M npeAocraBJreHr4eM fnaBuoMy 6yxra,nrepy KHr4ry rio exeMecqr{HoMy HarII4cJIeHI4Io

c coorBercrByrorqr.IMlr yAepxaHl4fl MI4.

Kpoue rofo, B o6ssasHocrr4 BXoAr{r npr4eM HaJrflrrHbrx neHe)KHbIX cpe4crs B Kaccy Htr4MCIrI c

onHo BpeMeH H br M 3aHeceH fi eM r,r H Sopnaaul.u4 B KoM n blorepHy Fo 6a:y aaH H st x :

-or cryAeHToB rro oflnare 3a rrnarHbre o6paronareJrbHbre ycnyrl4;
-or Apyrr4x ropi4AuqecKrax z $rasuuecKr.{x nr4u;

-BO3Bpar HeL{CIIOJrb3OBaHHbrX rrOAOTrIeTHbrX CyMM.

Ocyrqecrnnser KoHTpom sa co6rroAeHr,reM Jrr,rMlrra ocrarKa AeHeixHbrx cpeAcrB B Kacce, a raKx{e
KoHTponupyer cAarry Harrzqlroft BbrpylrKr4 e 6auK.
ExeAuesHoe BeAeHr4e rcacconofi KHr{rr{ ll o$opnr:reHr.{e nepBr4qHbrx KaccoBbrx AoKyMeHToB B

coorBercrBr4u c nopsAKoM BeAeHuq KaccoBslx oflepauufi e KP. flplren HaJTr4qHbrx AeHef KaccaMr4

lpeAnpusrufi npon:eoArrrcs no ilpr4xoAHbrM KaccoBbrM opAepaM, rroA[rrcaHHbrM rJraBHbrM

6yxranrepoM r{Jrrr nurloM Ha 3To ynonHoMoqeHHbrM rrr4cbMeHHbrM paclopsxeHrleM pyKoBoAr4TeDr

npeAilpusrr4a. O rpzeMe AeHef BbrAaercr KBr{TaHrIr4r x npraxo4rioMy KaccoBoMy opAepy 3a



iloAilI4csMu fraBHofo 6yxranrepa vrLr Jrr4r\a, Ha oro ynonHoMor{eHHofo, u Kacaupa,3aBepeHHa5r
rreqarbrc (ru ralrn otr) xaccr't pa r.rJTr4 orrr4 cKo M KaCCOBO f O aI] [apara.
B o6qsaHHocru 6yxra-nrepa - Kaccr4pa Mo)r{er BXoAu'r'b BeAeHr,re u yqcr pacxoAoB c
IIonorqerHbIMI{ nI4IIaMI4 [peAnpliflTlr{, rpoBepxa, oQopMJreHr4e 14 npoBeAeHrre B KoMrrbrorepHoft
6a:e 4aHHrrx aBaHcoBbx orqeroB roAoTqerHbrx Jrr4u.
Ocyrqecrnn-ser Har{[creHrre u BbIrIJrarbI sapa6orHofi rrJrarhr pa6ornzxau lpeAnpr4rrr{s. Onnara
TpyAa, BbIIIJIaTa noco6nft no coqrraJlbHoMy crpaxoBaHr,rro r4 crr,rrreH4r.rfi npousBoAr,rrcr Kaccr4poM
IIo rlJrarell{urrn'r (pacverHo-IlnareNuunr) BeAoMocrflM 6es cocraBJreHr4fl pacxoAHoro KaccoBoro
opAepa Ha KalKAoro iloJTyqare,rx. Ha rtlTyi'IbHoM (:ar,raeuou) ;rvcre nltarexruoft (pacuerno-
nlarex<soil) eeAoNaocrl{ Aenaercs pa3peuvreJrbHar Hannrrcb o BbrAaqe AeHer 3a rro.urrrrcrMr{
pyI(oBoAI4Te|rfl, u fJraBHoro 6yxra,rrepa [peArlpr4rrLrs. vrrr4 nrrrl Ha 3To yrronHoMor{eHHbrx.
Ocyrqecrnnqer o6N,IeH KoppecloH.Aenuneit c 6anxauu: npeAocraBJrrer s 6aHxra uH(fopmaqun,
rlpeAycMorpeHnoil 3aKoHoIareJIbcrBoM (raccoerre rrJraHbr, 3asBrrenvfl Ha yrBepx{AeHpre rruM;[{Ta
ocraTKa HaJII4r{HbIX CpeACTB B KaCCe, rroATBepxAeHr.re ocrarKoB Ha pacr{erHblx Cqerax ra r.n.);
[onyqaer Heo6Xo4Un{bre rrpeArrprrflTr4ro clpaBKr.{, rrr4cbMa, rroATBepXA eHr4s..
Kpor're Bcefo 3Toro 6yxranrep - Kacclrp Mox(er yrracrBoBarr e pa:pa6orKe r4 ocyuecrBneHr4r4
Mepolpli-qrvfi. uanpaBreHHblx ua co6,rrcAeHue $rauaucoeofi 71ucutannr4Hbt u parlr4oHarbHoe
r4crroJrb3oBaHHe pecypcoB.
TaxNe n o6ssaHHocrrl 6yxra,rrepa-Kaccr4pa BXoAr4T o6ssanHocrr no o6ecueqenuro
pyKoBoAl4relefi, uunecropoB, ayAI4TopoB u Apyrux lloJlb3oBare.neft 6yxranrepcroft orqerHocr[
conocraeuN4ofi u 4ocronepuofi 6yxranrepcxoit uHrf oprr,raqneft rro coorBercrBy]orur4M
HarrpaBneHraxna (yvacrxalr) yuera
Kpoue Bcero BbIIrIecKa3aHHoro B .4onx<uocruoii aHcrpyxuzr.r 6yxranrepa-Kaccupa ruoryr 6rnl
Ipon fi caH bt cneAyfou_lne o6qraFr Hocril :

1' Y'racrnyer B npoBeAeHI4L{ 3KoHoMur{ecKoro alaJrtna xogsfrcrseHHo-$unaHconofi
IetreJlbHogrl4 no AaHHbIM 6yxralrepctcoro yqera 14 orqerHocrr.r B uenrx BburBreHrls
BHyrpl4xo3sficrseHHrrx pe3epBoB, ocynlecrBneHr4r pelru4Ma 3KoHoMrrLr kr Mepoilpr1f,Tufi no
coBepIIreHcrBoBaHI4Io AoKyMeHToo6opora, n pa:pa6orKe 14 BHeApeHr4r,r flporpeccnBHbrx Qopru u
Mero.{oB 6yxranrepcKoro yqera Ha ocHoBe rrpr4MeHeHr4s coBpeMeHHbrx cpeAcrB Bbrqr4cJrrryellnoft
TOXHI4KI4, B rIpoBeAeHI{Ir I'{HBeHTapI4za\uit AeHe}I(HbIX cpelcre 14 ToBapHo-Marepr4aJlbHbrx
ueusocrefi.
2. floAroraerr4Baer AaHHbre tro coorBercrByroillr4M yr{acrKaM 6yxranrepcKor.o yqer a Anfr
cocraBneHlr-f, orr{erHocrl4, CJI€AI{T 3a coxpaHHocrbro 6yxranrepcKr4x AoKyMeHToB, o$opulrer rax
B COOTBETCTBI4I4 C YCTAHOBNCHHbIM IIOP'AKOM ANS ICPEAAI{II B APXI4B.

3. Ilpana u orBercrBeHHocrb 6yxra,rrepa-Kacc[pa
I'lcxons I43 Bo3nox(eHHbIX Ha 6yxra,rrepa-KaccHpa o6qsauuocrefi errreKalor cneAyrourue flpaBa:
I . npuuttnarb err4Honr{r{Hbre peneH:afl. B paMxax r4MeroilIr4xcx noluououufi;
2.rpe6onarb B ycraHoBJIeHHoM rlopflAKe or HerrocpeAcrBenHoro pyKoBo [vrenfl. o6ecneqesns
ceoefi pa6orrr Heo6xoArarrbrMrr pecyp caMrr;
3.eHocurb rrpeAnoxeHr.{s ro coBeprxeHcrBoBaHr4ro Qoprur
rroBbrureHr4rc e@$exruBHocrr4 le_srenbHocrr4.
4. 3Haxonaurscq c [poeKTaMr4 peureuufi pyKoBoAcrBa

Lr MeroAoB, cnoco6crnyrcuzx

KOMTIaHI{I\, KacaIo[It4MI{Ct efo
AerTenbHocTI4.
5. Coo6rqam HenocpeAcrBeHHoMy pyKoBoAurenlo o6o Bcex BbrrBJreHHbrx B rrpottecce
IC,STCNb H O CTII H EAO CTATKAX I4 BHOCI4Tb TIPEANOXEH Ufl TIO I4X Y CTPAHCHZIO.
6. 3anparultBarb 14 flonyr{arb ueo6xo4raubre Marepr4aJrbr r,r AoKyMeHTbr, orHocrrur4ecs K BolpocaM
AesrenbHocru 6yxralrepa-Kaccr4pa.

Henocpe4crBeHHbrM pyKoBoAr4TeneM qBrrerc,
HarrpaBnrrrcqufr AesrenbH o crb 6yx ra,rrepa_Kaccr4pa.

rrtaeHtrft 6yxranrep, KoHrponr4pyrorqufi ra

Bce eonpocbt, c KoropbrMu 6yxranrep-



Kacc[p craJrKrrBaeTcr B cBoeft pa6ore, r1 peureHr4e KoTopbx HaxoAr4Tcr BHe efo KoM[eTeHrIrrr{,

rrepeAzuorcfl Ha paccMorpeHrre HerrocpeAcrBeHHoMy pyKoBoALrTeJrIo.

BrrilecrosqprM pyKoBoA[TeneM.f,BJrflerc.f, rrpBIlAeHT r.IHcrl4Tyra, K KoropoMy corpyAur.{K BrrpaBe

o6paurmcr [ns. pemeHIls HeorJroxHbrx Bor]pocoB B cJrytrae orcyrcrBr4r Ha pa6ore
HerrocpeAcrBeHHoro pyKoBoAr4TeJrfl, u HeBo3MoxHocTrr c HHM cBfi3aTbcfl, a TaKXe B cJryqae
HecorJracru c [pr{HrTbrMr4 He[ocpeAcTBeHHbrM pyKoBoA[TeJreM perxeHr4sMr4 r4 pacnoprxeHr4sMrr.
Kax npanuJro, Bce pac[oprxeHr4r, Kacaroqfiecfl perynr.{poBanux pa6oru 6yxralrepa-Kaccupa,
orAarorcr HerrocpeAcrBeHHbrM pyKoBoAr4reJreM B ycruoft (popure lr o6sgarerbHbr K rlcnonHeHuro.
Corpy4nux r.rMeer rrpaBo 3arpe6oBarb rrrcbMeHnoro noATBepxAeHr{fl pacnop.fl}KeHr4t
pyKoBoAr4Tenr.
PacuopxxeHrlr, BeAyrqrre K cyrqecrBeHHbrM r,r3MeHer{}rrM B cr.rcreMe pa6orbr, orAarorc{ B

nr,rcbMeHHofi Sopue.

C,{onNHocrHbrMrr r.rHcrpyKrli.rrMr.r o3HaKoMJreH :

Al, 4 o , awf ll^{n,nl^**{ ,{r. r
Aara

I,@,-
lloAuucr


